How to Submit
Your Entry
Getting Started

To get started with your registration, sign into your Pony Club account on ponyclub.org.
Once you are logged in, click on the “REGISTER HERE” link under the Special Events section.

NOTE: Please adjust any of your personal information before beginning your Championships entry by Clicking on the
“Update Personal Information” link.

Championships Eligibility

The Championships Eligibility section is where you can view all disciplines and division in which you are eligible.
Once you get to your Championships registration page, scroll down and you will find the Championships Eligibility
section. This is where you can view all the competition eligibilities your regional supervisor (RS) or other designated
volunteer marked you as eligible.
To register, click on the corresponding location you wish to register for.

Notice how the photo shows the option to enter as a stable manager. All competitors will have this option whether you
have been marked by your RS or not.
If you do not see what you are eligible for, please contact your RS for clarification.
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If you are a C-3, B, H-A or A member, your registration may look different due to your certification. If you are a C-3, B, HA, or A member and you did not rally, you must have your RS’s approval before registering for Championships. Please
see all current rulebooks for more information on C-3, B, H-A, or A eligibility requirements.
National Members should contact events@ponyclub.org if they do not see their eligibilities on their table.

Completing Your Entry Form

When you open the application, you will see that all your information from your profile has been automatically
uploaded. If this information is incorrect, please go back to your Pony Club Profile to edit the information. You will not
be able to edit it here.

Complete all required fields including: your horse, volunteer, chaperone information, and your personal coach (if
applicable). You CANNOT submit your entry without a volunteer or chaperone (Emergency Contact for those 18 and
over)
There is a section for team notes. Your RS will be combining teams in the system, and it is very helpful for them to know
who you’d like to be on a team with or if you are completing an entry for Mounted Games, your teammates.
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NOTE: you MUST provide your horse’s TIP number on this application to be eligible for TIP awards. We will not be
accepting TIP numbers after the Championships closing date.

Volunteer

Each competitor is required to submit a volunteer to assist with the competition. This volunteer may also be expected to
serve as team chaperone if the competitor’s team includes members under the age of 18. Please indicate if your entered
volunteer is also willing to serve as a team chaperone if necessary.
NOTE: if the competitor is under the age of 18, this team chaperone button must be selected before proceeding. If they
enter a volunteer and do not mark them as willing to serve as team chaperone, they should get a message that reads.
“As a competitor who is under the age of 18, you are required to have a volunteer who is also willing to serve as Team
Chaperone. Click here to enter a different Volunteer”.
Competitors should search for the volunteer in the database and select the correct one.
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Coach – Field shows only for mounted disciplines

Coaches are only required for Show Jumping and allowed for all other mounted disciplines. Select the “Yes” button if
you are bringing your personal coach to the Championships.

If you would like to enter your own personal coach, please search for them below. Following the Championships closing,
all entered coaches will receive an email directing them to required Championships forms and payment.

Please note that a coach may not also serve as a team chaperone.
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Submitting Your Entry

You may either submit and pay for your entry or save it as incomplete to come back and finish later.
Once you hit the submit registration button, you will no longer be able to edit your registration. So, if you need to edit
anything or you are waiting on information from your chaperone or volunteer, click “Save as Incomplete”.

If you click the Submit button, it will ask if you’d like to go ahead and pay. You may either click, “Yes” or “No” button.
When submitting your payment, please only click on the payment button once to ensure the payment is only processed
once.

Confirmation

After you’ve submitted and paid for your registration, you will receive a confirmation email of your entry.
Any questions about how to enter for Championships can be directed to events@ponyclub.org.
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